
AIT Applied Information Technologies AG 

Internet: www.aitag.com     E-mail: info@aitag.com 

  

AIT.WordToTFS 2010  Page 1 of 6 

AIT.WordToTFS 2010 

 
 

 

 

 

 

 

Quickstart 

 

 

 

 

 

 

 

 

 

 

Copyright 

This documentation is provided by AIT Applied Information Technologies AG, Leitzstr. 45, 70469 

Stuttgart, Germany. 

The content of this document is the intellectual property of the AIT AG and its involved customer 

respectively. © 2010 AIT AG 

  



AIT Applied Information Technologies AG 

Internet: www.aitag.com     E-mail: info@aitag.com 

  

AIT.WordToTFS 2010  Page 2 of 6 

Table of Contents 

1 System Requirements ................................................................................................................ 3 

2 Installation Manual .................................................................................................................... 3 

3 Word Integration ....................................................................................................................... 4 

3.1 Connect ............................................................................................................................. 4 

3.2 Publish ............................................................................................................................... 4 

3.3 Options .............................................................................................................................. 4 

3.4 New Work item .................................................................................................................. 5 

3.5 Empty Requirement ........................................................................................................... 5 

3.6 Edit Default Values ............................................................................................................. 5 

3.7 Delete Ids ........................................................................................................................... 5 

4 Step by Step Guide..................................................................................................................... 5 

5 Templates .................................................................................................................................. 6 

 

  



AIT Applied Information Technologies AG 

Internet: www.aitag.com     E-mail: info@aitag.com 

  

AIT.WordToTFS 2010  Page 3 of 6 

1 System Requirements 
 

 Windows XP SP2 or later, Windows Vista Business edition or higher,  x86 (32bit) and x64 

(64bit) editions, Windows 7 

 Team Foundation Explorer 2008 or higher 

 Team Foundation Server 2008 or Team Foundation Server 2010 

 Microsoft Office 2007 

2 Installation Manual 
 

To install WordToTFS 2010, unpack the file AIT.WordToTFS.zip and execute AIT.WordToTFS.vsto. The 

following screen will appear: 

 

Click on Install to start the setup. When the following screen appears, the add-in has been installed 

successfully and you can click on Close to exit the setup.  
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3 Word Integration 
 

After you have installed the WordToTFS 2010 add-in, a new ribbon tab with four groups will be 

visible in MS Word: 

 

3.1 Connect 
Click on Connect to connect the document with your Team Foundation Server. 

3.2 Publish 
Click on Publish to synchronize the new or modified work items with the selected Team Foundation 

Server project (see 3.1). 

3.3 Options 
Select Options to open the WordToTFS 2010 options dialog. Here you can select a work item 

template. Click on OK to confirm your selection.  

 

The templates can be customized in the template folder. Click on Open template folder to open the 

template folder and edit the templates. Please contact us for any questions on template 

modifications. 
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3.4 New Work item 
Click on the New work item icon to insert a new work item according to the selected template (see 

3.3). To open a list of all available work items click the lower part of the button.  

 

The new work item contains default values to help you complete the fields. 

 

The fields highlighted in red will be completed with information from the TFS once the document is 

synchronized with the TFS project (see 3.2). 

3.5 Empty Requirement 
Click on the Empty Requirement icon to insert a new requirement according to the selected template 

(see 3.3) without default values. To open a list of all available work items click the small arrow down 

button beneath the larger work item button. 

3.6 Edit Default Values 
Click on the Edit Default Values button to edit the default values of work items of the currently 

selected template.  

3.7 Delete Ids 
By pressing the Delete Ids button all work item ids are removed from the document. This can be 

useful if the document was synchronized with a first Team Foundation Server and need to be 

published to a second Team Foundation Server.  

4 Step by Step Guide 
1. Create an empty document using your company templates. 

2. Connect the document with the Team Foundation Server: 

 Click on Connect 

 Choose your Team Foundation Server 

 Choose your project 
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 Click on OK 

The document is now connected with the TFS and you can see your server and project 

specified in the WordToTFS toolbar. 

3. Choose the template you want to use: 

 Click on Options 

 Select the template you want to use. The templates can be customized in the 

template folder. Click on Open template folder to open the template folder and edit 

the templates. Please contact us for any questions on template modifications. 

 

4. Insert a work item: 

 Click on New work item 

 Specify the work item by completing the fields 

 

5. Publish the changes: 

 Click on Publish 

 

6. Verify the results in Team Foundation Server 

5 Templates 
The standard work item tables which are included in the WordToTFS 2010 installation have multi 

colored cells.  

White colored cells may be edited by the author of the document. 

Orange colored cells contain data from the Team Foundation Server and are automatically filled 

during the publishing process. 

Grey cells must not be edited. They are used to identify the type of the work item. 


